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INTRODUCTION           

This workbook seeks to help encourage and support you in developing your skills in writing for 
publication.  

 

 

CHOOSING A PUBLICATION 

There are a wide range of opportunities to disseminate your work. Ideally you should aim to write for a 

peer reviewed (refereed) journal. In this way your abstract will be available on international academic 

databases, could influence other people’s thinking and research and might be referred to in a range of 

papers and reports.  

However there are many other outlets for your writing, including professional journals and these are also 

briefly considered here. 

 

Peer reviewed or professional paper? Advantages and disadvantages 

 Peer reviewed paper Professional journal paper 

Advantages High status 

Appears on academic databases so 

can be searched 

You have control over final paper 

produced 

Generally allows a paper with a higher 

word count 

Can be published quickly 

Reaches right audience 

 

 

Disadvantages Can takes ages 

Refereed feedback process is more 
robust and often critical 
 
Not always accessible to those you 

wish to inform 

Editor may make minor or major changes 

without your say-so 

 

However you may be new to publishing and want to start somewhere else. To help build your confidence, 

you might start practicing your writing skills through Twitter or by Blogging, or by a letter to an editor. 

Writing for newsletters is often a good place to start for the novice writer. Don’t forget all the skills you 

have practiced and learnt during your studies and careers  – essay writing, report writing, evaluations – 

they can all feed into your skills in  writing for publication and the more you do, the easier it will get.  
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There are also opportunities in both books and journals to do something a bit shorter. Increasingly 

textbook editors are looking to compete with online publications and to make their series of books come 

to life. They are therefore increasingly asking for case studies, reflective points etc which you may be well 

placed to write – better placed in many cases than the chapter author themselves. You may be invited to 

write or co-write a chapter or case study for a book on something you have been working on, such as how 

you addressed a particular issue, why your organisation won an award for a particular strategy, or a 

particularly tricky case you dealt with. Do exactly what you are asked to do, and by the date required, or 

you are unlikely to get asked again! 

Some journals offer an opportunity for a new author to publish (such as the Journal of Environmental 

Health Research) and others may accept opinion pieces of say 500-1000 words (such as Perspectives in 

Public Health) that may not be quite as daunting as say a 5,000 paper to get you started. Even 

experienced authors sometimes find an opinion piece a relatively quick way of disseminating their work in 

a good journal. 

Of course, don’t forget professional journals which offer opportunities to publish in all areas of 

professional practice, but the publishing environment can be very competitive.  

 

WHERE SHOULD I START? 

The main advice is to familiarise yourself with the journal you will be writing for: get a copy of the notes 
for contributors; look carefully at the style, type of heading(s) and nature and type of illustrations. Does 
this journal suit what you want to do and what you want to say? Is the ‘house style’ right, house – some 
journals will require clear statistical analysis, whilst others required detailed methodological approach. It 
is important, therefore to understand the readership and style of the journal. If not find one that does – 
there are always alternatives. 
 
Before moving on to the nitty gritty of writing for peer reviewed journals and books, another option you 
might consider to disseminate your work is at a conference or workshop. You may be invited to present 
some of your work, or be invited to submit an abstract which a team of reviewers will look at a decide 
whether or not to accept it. Your skills in writing an abstract – whether for a peer reviewed paper or 
conference abstract – are therefore key in making an impact and we will return to this later. You are 
normally allowed to submit an abstract and choose between a formal presentation, a speed presentation 
(which may be as little as six minutes) and a poster. Speed presentations and posters are becoming 
increasingly popular at conferences and are a good way to help build your confidence in thinking about 
writing and generating new ideas.  
 

WRITING FOR PEER REVIEWED JOURNALS: AN INITIAL GUIDE 

There are literally hundreds of peer reviewed journals and you need to decide which ones are likely to 

accept your subject of work and the type of thing you want to say. Go to a library, look through archives, 

see where your colleagues have written, look at references to find other journals, do searches ... anything 

to help you identify the right journal for you.  

Journals have something of a pecking order, and an ‘impact factor’ which may or may not be of interest to 

you. If you work in practice, and unless you have carried out an excellent piece of academic research, you 

are probably best looking for more of a practice based journal. Do not be put off and feel that you will 
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have had to undertake a major research study: many journals enable you to think through a policy issue, 

historical events shaping current practice, your own good practice etc. 

Look at the journal title, look at some of its contents, read papers of relevant and get hold of the author’s 

guidance. You may wish to contact the editor with an idea, but it is normal practice to write your paper, 

then submit it. 

 

PRIMARY CONSIDERATIONS 

If you are submitting a paper for peer review, think through the following issues: 

 Is it your work to publish? (ownership, ethics, permission, acknowledgement) 

 Is it sound academically? (research methods, meets academic ‘rules’, well written) 

 Is it relevant to the task? 

 Is it important? 

 Is it original? 

 Is it methodologically sound and original? 

 Is it ethically sound? 

 What are your practicalities of writing it? (time management). 

 

Perhaps needless to say, it must not have been published before, and you must only submit it to one 

journal at a time.  

Never forget that you are writing for an editor of a specific journal. You therefore need to meet the 

requirements of the journal exactly or the editor may simply reject it. 

 

The guidelines for contributors may help may the decision as to whether this is the right journal for you. 

For example, you may need 8,000 word allowance for your paper – if the journal’s maximum is 3,000, 

Which journal are your proposing to write for? 

 

 

Why this journal? 

 

 

 

Are there alternatives that may be preferable? 
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then it is no good to you. Either adapt your idea or go elsewhere.  You might want to use some of your 

photographs and this in itself may be something that guides where you place your paper. 

When you have focused down to the journal of your choice, read it, re-read it and then re-read it. Get the 
house style firmly in your head before starting to write your piece. Find some references you might be 
able to include in your paper some the editor knows that you regularly read the journal. Also ensure you 
are clear on the way in which they wish you to use citation in text and reference at the end of the article.  
 

GETTING STARTED 

Open a new word document and write your name, qualifications, affiliations, work address, contact 

details etc. Also make a note of the journal’s name, and note to remind you about the style of the title of 

your paper, wordcount, use of illustrations. Make a note of the likely headings and subheadings you will 

use each time, including: Abstract, introduction, content, conclusion, referencing, permissions and 

acknowledgements. Then save this as a template for all of your forthcoming papers.  

Referencing software is helpful so that you can readily adopt the correct format for the journal you have 
in mind. Having to retype them all is extremely dull and frustrating, particularly if you have to switch from 
an alphabetical to numerical system! 
 

STEPS FOR SUCCESSFUL WRITING 

You need to think through and ask yourself why you are writing for an academic journal and the nature 

and content of your proposed paper, its relevance and ‘uniqueness’. It’s a good idea to write down the 

defining features of your arguments to help you focus your idea(s) tightly and add credibility.  

Time management is key to writing an academic paper. It is a good idea to set yourself (and your 

writing colleagues) a writing deadline, or it will probably never get done.  

It is highly recommended that you set yourself your own brief and think through a general plan for each 

main section, which is in similar format to other papers in the journal you are writing for. Construct your 

plan around this, and be creative and keep editing and refocusing as you write. 

 

In setting your own brief, it is a good idea to try to write it down. Aim to do this in one sentence of 

approximately ten words (including a verb) which will become the key message of your paper. This may 

well be the trickiest part of getting started, but is a really useful process to help focus your thoughts and 

writing and can be used verbatum in the final paper. This should be the key message you want to get 

across to your reader – what is it you want to tell them? 

What is your brief and your proposed key message – write this down in a sentence of around 10 
words, including a verb 
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Once you are happy with your key message, think about around four themes that you wish to discuss and 

analyse in your paper. These will help to guide you through the writing, and may become subtitles in your 

final draft. They may include the how, where, when, why and what it all means. 

If you are writing for a peer reviewed journal you will need to set in a theoretical context: what is it? 

Literature review? What papers will you refer to and why? How are you adding to knowledge in your 

paper?  

Use the box below to help guide you. 

Your themes to work on 

 

 

Key message 
and working 

title 

Start with theory 
and  literature 

review  to inform 
your argument 
and message 

What is your  
first theme and 

why? 

What is your  
second theme 

and why?  

What is your  
third theme and 

why? 

What is your 
fourth theme 

and why?  

Do you have 
more to add? 
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Finally, decide the final format and set yourself a deadline, or series of deadlines for each part to help 

manage your writing process and to help make sure that you get it written. 

Part of the process of planning how you will write it will involve looking at other papers in the journal you 

are writing for. You may choose a journal for a variety of reasons, including for example its standing, or 

even something more obscure like wordcount. Try to incorporate the style into your paper, including 

things like the nature of the title. Think about the information other authors have included in their 

introduction and conclusions. For the structure required, how should you format your literature review 

and analysis of content? Is there a separate discussion? How are the conclusions presented? Also look at 

things such as the overall wordcount, and how long sentences and paragraphs tend to be. Think through 

how you will structure your paper based around these ideas. 

Then try the introduction: 

What do you need to include in your introduction. How will you ‘signpost’ your reader? 
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DRAFTING THE BODY OF THE ARTICLE 

Now start to write it, using the boxes below to help clarify your thoughts. Take your four themes from the 

box above and list here together with provisional subject headings that may become part of your final 

paper. Jot down say 3-4 bullet points under each, each of which may develop into one or more 

paragraphs that would suit the format of the journal you have selected. To help manage your time, you 

can tackle these one by one. It is suggested that you type these directly for later editing. 

Theme 1 (and your working title for this section) 

 

Coverage: 
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Theme 2 (and your working title for this section) 

 

Coverage: 

  

Theme 3 (and your working title for this section) 

 

Coverage: 
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NOW YOU CAN WRITE IT! 

For writing, you need peace and quiet so you can be creative. Try to write each section in one go, leave a 

gap and check/confirm references later on to keep a fluid style going if things are going well. This helps 

with continuity. If you get writer’s block, walk away and try to say out loud to yourself what it is you are 

trying to write and why. Sleep on your draft paper. Ask someone else if they will read it for you. Then edit. 

First: macro edit. Ask yourself the following questions: 

 

 Did it answer my brief and does it answer the title I proposed at the outset? 

 Is there a clear and useful message and is it in the paper? Is the overall structure looking ok? Is 

it suitable for your chosen journal? Does it all read clearly? Is the tone ok? Does it lead the 

reader through, do they know what to expect?  

 Highlight the most important sentences – do these need to be moved e.g. to beginning of 

section, to beginning of paragraph? Do you need to keep it all?  

 Does it make sense overall, do you deliver on and support your message throughout?  

 

Theme 4 (and your working title for this section) 

 

Coverage: 
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Sleep on it again, then micro edit: 

 Check and double check your spelling, punctuation, grammar etc. Check for dates, titles of 

legislation, papers etc. 

 Re-visit the overall structure – length of sentences, use of words – could you use anything else? 

 

Ask yourself (and a friend/colleague): 

 Is it well written? 

 Is there critical thinking / analysis? 

 Are there justifiable conclusions? 

 

Overall, are you happy with it? 

 

WRITING THE ABSTRACT 

If you are writing your paper for a peer reviewed (refereed) journal, you will need an abstract. You do not 

(normally) need an abstract for a professional journal. 

You should draft your abstract once you are happy with the paper. Essentially you are likely to write a 

‘mini version’ of your paper so that people who view it will be able to decide whether or not they would 

like to access and read your full paper.  

An abstract normally includes what you did, how you did it, what you found. Make sure that you use the 

format required by the journal you are writing for. 

Write your draft abstract here. Use the format (and any headings) the journal requires. 
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SUBMITTING YOUR PAPER 

The next process will depend greatly on your paper and whether it is for a professional journal of for a 

peer reviewed journal. 

If you submit your paper to a professional journal, it could appear in the next edition, or it could take 

months. You have to be patient and you may hear nothing for ages, then your paper may suddenly appear 

when you least expect it. Don’t forget that editors sometimes change what you have written, and that you 

may or may not be pleased with what is finally published. Editors however need to ensure that all papers 

conform to the ‘house style’. 

For peer review, the process is very different and the final paper – if and when published – should be 
exactly what you have written. Your draft is only one stage in what can be a lengthy journey to 
publication, and you have to be prepared for your paper to be accepted as it stands (highly unlikely), with 
recommendations for resubmission, or rejected as it has to be reviewed by other experts in the field. 
 
The usual process now is that you submit your paper online and in doing so, are confirming that is has not 
been submitted elsewhere for publication. The journal editor may make an immediate decision on 
whether to proceed to peer review, or may recommend that you submit your paper elsewhere. Normally 
the paper will be anonymously peer reviewed by two people and you will receive a copy of their 
comments.  
 
You should try to see the reviewer comments and feedback as part of a positive process, although you 
may feel thoroughly deflated, particularly if the comments seem negative or that the reviews conflict or 
have diverse aspects to attend to. It is however a good learning and reflection process and will help you 
write better and better papers and to understand the type of things others in the field are looking for in a 
good article for publication. 
 
It is then up to you to do the work required to bring it to the standard required for publication and 
resubmit, having appropriately edited. Invited resubmission following peer review normally leads to 
publication. 
 

Once the paper is scheduled for publication, you will receive proofs which you must turn around in the 

required time. This may be a couple of days only as it will be scheduled for publication in a particular 

edition. You must therefore allow time and be available to do this, even if you have other commitments 

or are on annual leave etc. at the time. 

You will then have the pleasure of seeing your paper in print, you may receive additional copies of the 

journal and be able to add your great achievement to your CV. 
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Notes 
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